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APPENDIX

Rental agreement

Obligations of the event promoter

e C(Cleaning the premises before use and setting up the room

e Decorating according to the promoter's needs

e Returning the premises to their original condition and cleaning the room after use
e Implementing fire safety measures

e |dentifying volunteers if required

e Coordinating with the municipality for the use of public services

Abercorn Cultural Center Rules

e No holes are permitted in interior or exterior walls.

e No parking/vehicles are permitted on the grounds except for the time necessary for loading
and unloading related to the activity, if applicable.

Specific measures to be implemented and tasks of designated officials:

Appoint a fire safety plan manager: this person must be familiar with the fire safety plan, take charge
of operations in the event of an incident, including instructing attendees to evacuate the premises if
necessary, and notify and coordinate with emergency services.

Note: The event organizer: is responsible for the artists, reads and adheres to the Fire Safety Plan,
identifies and assigns tasks and ensures that everyone is trained to fulfill their role.

Depending on the type of activities, other people may be assigned and called upon to assist in
coordination with the Fire Safety Plan Manager (e.g., traffic manager, reception or ticket office staff).



Procedures to follow in case of evacuation:

A. Ensure that everyone understands the Fire Safety Plan.

B. Give verbal instructions to the public before any performance.

C. Assess the risk and evaluate the situation in an emergency.

D. Decide whether to evacuate the building, if necessary.

E. Announce to the public that they should proceed with the evacuation.
F. Call the emergency services.

G. Search the premises to ensure that no one is left behind.

H. Brief emergency services upon their arrival.

|. Allow people to return inside if it is safe to do so and authorized by emergency services.

Message to convey to audience members before any performance:

A. The Abercorn Cultural Center welcomes you.

Please note the two emergency exits, at the front, to the left of the stage, and at the rear, to
the left of the building.

Allow me to introduce the people responsible in case of emergency.

D. Ifyou detect a fire starting or a dangerous situation, immediately notify one of the people in
charge.

E. In all circumstances, remain calm and orderly and follow the instructions given to you by those
in charge and the emergency services.

F. If the evacuation signal is given: Evacuate the building and proceed to the nearest emergency
exit without running.

G. Do not delay to collect your personal belongings.

H. Proceed to the assembly point: behind the town hall on your right, and do not leave the
premises without instructions.



